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MEMBERSHIP APPLICATION  
  SOUTHEAST ASIA REGIONAL BRANCH OF INTERNATIONAL COUNCIL ON ARCHIVES (SARBICA)
1.  Identity of the organisation (please print or type) 

     Name:

     Address:

     Telephone:              

     Fax:

     E-Mail:

     Website:

2.  Category of membership *

     A  Category

     B  Category

            
          -  Institutional

          -  Individual


     C  Category
          

          -  Institutional

          -  Individual              
     D  Category                      
   * Please mark √ in the appropriate box.
   * Please refer to Appendix A for detail on the category of membership.
3. Membership Fees 
Upon acceptance of your application by the SARBICA Executive Board, you will be invoiced per annum basis for the membership fee, for which, payment must be made within 60 days from the date stated in the invoice. The membership fee is as stated below:
     A  Category
        -
    USD 500.00

B  Category
                     

      -  Institutional        -
    USD 300.00

          -   Individual           -      USD 50.00
     C  Category
  
      -  Institutional        -
    USD 600.00

           -   Individual          -      USD 100.00

     D  Category
         -
    Fee waived
  * Please refer to Appendix B for membership subscription payment instructions..

4.  Information about your organisation

Part 1
Please attach a brief profile of your organization (max 150 words). The profile should include type of organization, organizational goal, mission, functions and activities, etc. 

Part 2

Please state how your organization intends to comply with the objectives of SARBICA. Please describe the following:
i. What does your organization hope to gain by becoming a member of SARBICA? 
ii. How will your organization support SARBICA’s objectives and activities within your country and region?
iii.      Any other supporting information?
5.  Application for membership is made by:
     Signature:

     Name: 

     Designation / position:

     Date:

6.  Application for membership is authorized by:

     Signature:

     Name: 

     Designation / position:

     Date:

7. Please return this form to : 

     SARBICA Secretariat

     National Archives of Malaysia

     Jalan Duta, 50568 KUALA LUMPUR

     MALAYSIA

     Tel :    + 603 62010688

     Fax:   +  603 62015679

     Should you have further enquiries, please send e-mail to yatimah@arkib.gov.my  or  gowri@arkib.gov.my 
    ______________________________________________________________________
    For SARBICA use only:

    Application No: 

    Date received:

    Received by:
 Appendix A
Article 3 of SARBICA Constitution stipulates the membership categories as follow: 

(a)
   Category  A – 
National Archives within the region of Southeast Asia.

(b)         Category  B – 
Associations, regional, state, municipal provincial   archives within the region of Southeast Asia and institution members of other ICA regional branches outside the SARBICA region may join SARBICA as observers and non-voting members.  In this category both Institutional and Individual memberships are available.*
(c)         Category  C –  
Representatives of non-archival institutions, vendors and industry players concerned with or interested in the administration or preservation of records and archives, or with archival training and education, but not necessarily confined to the region of Southeast Asia, may join SARBICA as observers and non-voting members. In this category both Institutional and Individual memberships are available.*
(d)         Category D – 
Retired national archivists or retired archivists holding senior positions within the Southeast Asia region, who have made outstanding contributions to archival work or who have rendered service to the archive profession may be nominated and elected to honorary membership of SARBICA by the General Conference.

* Individual membership is tied to the individual’s name and is not transferable. Corporate membership is tied to the organisation which paid. It may be represented by the head of department or anyone the organisation deems fit to represent it.
Appendix B

MEMBERSHIP SUBSCRIPTION PAYMENT INSTRUCTIONS

· Payment can be made via cheque or bank transfer. Foreign cheques are accepted.

· Pay the cheque to : “The Southeast Asia Regional Branch of ICA (SARBICA)” and send it to the address as stated in this invoice to the attention of the Treasurer.

· For payments via bank transfer, please use the following account:

Account number: 302 – 036082 – 001

Bank : HSBC Bank Malaysia Berhad

Swift Code: HBMBMYKL
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